OOKYMEHT NOANUCAH 3NEKTPOHHOW NOANMUCHIO

Ceptudukat 00CAGF371A810F001B5404BE74AGT1ABA83
Bnageney Oyaui Hatanua VisaHoBHa
LencteuteneH ¢ 13.04.2024 no 07.07.2025

Hpnﬂomem/le 5

VTBEPXJAEHO
mpukazom ['KY KK
«KpaeBoii METOTUUECKUM [IEHTP»

o1 FBLEHALE No AL

o " ITOJIOKEHUE
OB OT/IEJIE ITOBBIIIEHNS KBAJIM®UKAAN

1. O01ue nmoJ1oxKeHu s

1.1. TlonoxeHHe 06 oTIeNe MOBHILIeHHs KBamdukanuy (nanee — ITonoxenue)
pa3paboTaHoO B COOTBETCTBUM C MOJIOXKEHMAMH TpyN0BOrO KOJEKca Poccuiickoit de-
Jepariy U APyrUuMH HOPMaTHBHBIMHA JOKYMEHTaMH, PETyTUPYyIOIIMA TPYAOBBIE OT-
Homenys B Poccmiickoit Pexepalun, yCTaBOM rOCYZapCTBEHHOTO Ka3eHHOTO ydpe-
xnenns KpacHomapckoro kpast «KpaeBoi METOIMIECKUH IEHTPY.

1.2. Hacrosmee ITonoxenue ompeAenser Lelb, 3a1ady, BUIAbl ASATECIBHOCTH,
OTBETCTBEHHOCTH, OPraHM3ali0 1 obecriedenre NesTeIbHOCTH OT/eNa MOBBIIICHNS
KkBanAduKanuu (ranee — OTAeN).

1.3. OTaen saBigeTcs CTPYKTYPHBIM IIOpasfielieHueM rocy JapCTBEHHOTO Ka3eH-
Horo yupexnenns Kpacuoyapekoro kpas «KpaeBod MeTOIUISCKUHE EHTP» (nanee —
yUpeKICHHE). ‘

1.4. B cBoell nesTeNLHOCTH OTAEN PYKOBOACTBYETCS Koucturynuei Poccuii-
ckoit @enepanyu, GenepalbHBIMKM 3aKOHAMH, YKa3aMH M PACTIOPSDKCHUAMU [Tpe3n-
nenTta Poccumiickoit dejiepalliy, OCTAHOBICHUAME U PACTIOpsDKeHIsIMY 1IpaBuTes-
ctBa Poccuiickoii ®@enepaninu, HOPMATHBHBIMU IIPaBOBBIMU aKTaMH PETHOHAIBHBIX H
MECTHBIX OPraHOB CAMOYIIPABIIEHH), IPUKa3aMU MHHHUCTEPCTBA TPY/la ¥ COLHAIBHOTO
passuTus KpacHozapekoro Kpas (Janee — YTIOJIHOMOYCHHBIH OpraH), yCTaBOM yd4pe-
JKIEHMS, TOKAIBHBIMY aKTaMK YUPEXKICHNs, JaHHbIM [lotoxeHueM.

1.5. Otmen HEMOCPECTBEHHO TTOTIUHAETCS 3aMECTUTENIO PyKOBOIHUTENIS yupe-
JKIEHUs, KypHpPYIOIEMyY HallpaBIeHHE JEATENbHOCTH OT/AEa i PyKOBOIUTEIIIO yupe-
HKIEHUS. |

1.6. OTxen OCYIECTBISET CBOIO IESTeIbHOCTh BO B3aMMOJICHCTBIH C IPYTHMU
CTPYKTYPHBIMH OJPA3/ENCHUAME YUPEKICHUS B COOTBETCTBHH C TOAOBBIM M MECH-
HBIM IIJIaHAMHY, YTBEPKICHHBIMHI PYKOBOMTENEM YUPEKICHNUL.

2. Ilenb 1 3a8a4a JeATEJIbHOCTH 0T€/1a
2.1. Llexs fesSTeNbHOCTH OT/IeNIa: IOBBITIEHHE TPOYECCHOHATBHOTO U obOpazoBa-

TENBHOTO YPOBHS PaGOTHUKOB OPraHM3aLMi COMUATBHOTO 0OCITYKUBAHNS, BKIIIOIEH-
HBIX B PeecTp MOCTABIIUKOB COIMANBHEIX yCiyTr KpacHONapCKOro Kpasi, pabOTHUKOB
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rOCYIAPCTBEHHBIX YIPEXICHNMH, ITOIBEIOMCTBCHHBIX Y IOMHOMOYCHHOMY OpTaHy, 110
OCHOBHBIM HAIPaBIEHUSIM HX IEATEIBHOCTH.

2.2. 3amada OTJENa: Ka4eCTBEHHOE IIPOBEICHIE KypCOB MOBBIICHM KBaTUu- -
KalmH, TPOodeCCHOHATBHON IePeroIrOTOBKH 1 NPO(ECCHOHATBHOIO o0ydeHus pa-
GOTHHKOB OpTaHM3aIKil COLUATBHOTO 00CITyKUBAHNSA, BKIIOUCHHBIX B PEECTp IT0CTaB-
IIAKOB CONMANBHBIX YCIyr KpacHOKapcKoro Kpas, PabOTHHKOB IOCYINapCTBEHHBIX
yUpeXIeHHi, IO/BSIOMCTBEHHBIX YIIOMHOMOYEHHOMY OpraHy, IO OCHOBHBIM.
HAIPABICHUAM JEATETbHOCTH. '

3. OcHOBHBIE BUIBI AeATEJIBHOCTH 0TA€EaA

3.1. Jlns DOCTHXeHHWs LeNH, yKkasaHHOH B myHKTe 2.1 pasnena 2 HaCTOALLETO
TTojioXeHus, B COOTBETCTBUY C BO3JIOXKEHHBIMM Ha HETO 3aJjadaMHM, OT/CI B yCTAHOB-
JIEHHOM 3aKOHOJATeIbCTBOM TIOPS/IKe OCYIIECTBIISCT CICAYIONINE BU/IBL EATENLHO
CTH: ’ B :

:3.1.1. ITpoBeneHue KypcOB NOBBINICHHS KBAIA(HUKAIVI, IpoQecCHOHANEHON
IIepEeNOTOTOBKA U IPO(ECCHOHATBHOIO 00y YCHHUS pPabOTHUKOB OpraHM3aliMi COLH-
QITBHOTO OOCITYXKMBaHMs, BKIIOUEHHBIX B PEeCTpP NOCTABHIUKOB COLMAIBHBIX yCIyT
KpacHomapckoro Kkpas, paGOTHHKOB TOCYIapCTBEHHBIX yApexXIeHUH, I10JBEIOM-
CTBEHHBIX YTIOJHOMOYEHHOMY OpTaHy.

3.1.2. Oprasusaiys ¥ IPOBeeHHe COBEMAHNH, 00yJaroIIX CEMUHAPOB, KOH-
(hepeHIyii, TPEHHHIOB, KPYIJEIX CTONOB, KOHCYIBTAIlHH i pabOTHUKOB OpraHu3a-
1WA COIMATIBHOTO OOCIYKABAHUS, BKIIOUEHHBIX B PEeCTpP IOCTABIINKOB CONHATBHBIX
yemyr KpacHomapekoro Kpasi, M OpraHu3allii, HOJBEIOMCTBEHHBIX Y1ronHoMO4€eH-
HOMY Oprasy.

3.1.3. PazpaboTka 1 cOCTaBJICHHE O6pa30BaTeJII>HBIX IIPOrPaMM.

3.1.4. Pa3paboTka H pacIpoCTpaHeHUE METOAMIECKIX ITOCOOMI U peKOMeH1a-
1w 1715 paGOTHIKOB OpTaHM3aLi COLUANBHOTO OOCITY)KIBaHHA, BKIFOYEHHBIX B Pe-
eCTp IIOCTAaBIIMKOB COMHMABHEIX yciuyr KpacHoAapcKoro xpas, 1 OpraHu3alyy, moa-
BEIOMCTBEHHEIX Y IOJTHOMOYEHHOMY OpTaHy. ‘

3.1.5. TIpoBeaieHre MOHMTOPHHTA JTyYIIMX NPAKTHK yCTOHYIHBOrO PasBUTHA U
B3aMMOICHCTBHE C OPTaHU3aIMsAME COLHMATBHOIO OOCTy)XMBaHUS, BKIIOUCHHBIMU B
peecTp IIOCTABLIMKOB COIUATBHBIX YCIyT KpacHOAapCKOro Kpast, 1o BOIPOCAM HX pas-
pabOTKU ¥ BHEAPECHIIS.

3.1.6. [ToxroToBKa HEGOPMAITHOHHO-METOANYECCKIX MAaTEPUATIOB TSI pasMellie-
HMS Ha CaiiTe YIPEKICHHS, B COLMANBHBIX ceTaX «OnHoknaccHuKm, «BKoHTaKTe).

3.1.7. MeToquuecKkoe COMPOBOXKICHHUE COLMATBHO-3HAYMMBIX MEPOIPUATHH,
6IIarOTBOPHUTEIHHBIX aKIUH.

3.1.8. Mzyuenvie 1 pacpOCTpaHeHHUE yCIEIIHOro OmbITa paboTH! OpraHW3alui
COIMAIBHOIO OOCITYXKMBAHUS, BKIIOYEHHBIX B PECCTP [IOCTABIIMKOB COMUAIBHBIX
yeayr KpacHOmapeKoro Kpas, rOCYAapCTBEHHBIX YIPEeXIEHHH, TOABENOMCTBEHHBIX
VIIOJTHOMOUEHHOMY OpraHy, II0 OCHOBHEIM HAlPaBICHHAM MX NESTCIBHOCTH.
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3.1.9. PerensupoBanre 00pa3oBaTeNbHBIX IPOrPaMM IICNAroTHICCKIX pabot-
HHKOB OpraHU3aIlHil COLUATLHOTO 00CITYKIBAHUS, BKIFOUCHHBIX B PECCTp NOCTABIIH-
KOB COIMANBHBIX YCIyT KpacHomapekoro kpas, pabOTHUKOB TOCY IapCTBEHHBIX yHpe-
>KIIeHHI, TTO/IBEIOMCTBEHHBIX Y TIOIHOMOYCHHOMY OpraHy.

3.1.10. DKCIePTHAS JEATENHHOCTh B COCTABE KOMUCCHH O OLEHKE COLHAILHBIX
TIPOEKTOB, KOHKYPCOB, METOIUYECKMX 1 HHBIX MaTePHaJIOB.

4. Opranusanus ¥ odecnieyeHne JesiTeIbHOCTH OTAeIa

4.1. Cocras otziena GopMUpPYeTCs B COOTBETCTBIM CO IITATHBIM PACIMCAHAEM
yUpexaeHus. ‘

4.2. JleaTenbHOCTBIO OT/ENa PyKOBOAUT HAUAIBHUK OTAC]4, KOTOPBIM Ha3Ha4a-
eTcsi ¥ 0CcBOOOXKIAETCS OT 3aHHMAaeMON JTOJDKHOCTH IPUKA30M PYKOBOIUTEIA yIpe-
KICHUS. |

4.3. PaboTHHAKHU OTHEA HCHOCpeleTBeHHO MOUUHAIOTCS HAYAIIBHUKY OTICIA.

4.4, OyHKIMOHATBHBIE 00A3aHHOCTHU ¥ [IPaBa HadalbHIUKA OT/CNIa, 3aMEeCTHTEL
HadaIbHMKA OTJENa, CHEIHAINCTOB OTAeIa PErTaMEeHTHPYIOTCA JODKHOCTHRIMU HMH-
CTPYKIUSIMH, YTBEPXKIECHHBIMA PYKOBOAUTEIEM yqpéxcﬂeﬂnﬂ.

4.5. TInausl paboTHI OTIelia Ha IO, MECSI] COCTABIIAIOTCA HaYalbHUKOM OT/C]Ia
(B €r0 OTCYTCTBHE — IHII0, HA3HAYCHHOE B yCTAHOBICHHOM HOPSIKE ) ¥ yTBEPKIAOTCS
PYKOBOJUTENEM yUPEXKIECHUSI B COOTBETCTBHH C IUIAHOM paboThl yUPEKICHHS.

5. MartepunanbHas 0a3a oTaesa

5.1. Otnen hopMupyeTcs 3a CUET CPEJCTB, BBIICICHHBIX VYHoIHOMOYEBHEIM
OPTaHOM Ha Pa3BUTHE U (YHKIMOHHPOBAHUE YIPCHKICHHM.

5.2. Tl OCYIIEeCTBIEHNs. IESITeIBHOCTH OT/EN 00ECTIeTHBACTCS HeoOxo01u-
MBIMH IIOMEIIEHHSIMY, 000PYI0BaHUEM, TEXHHYECKUMU CPEICTBAMH UL BBIIIOJIHE-
HUSA YCTaBHBIX 3339 yIPCSIKIACHU. o 7

5.3. JlomyckaeTcs yKpelUIeHAe MaTepHalbHON Oashl OTIeNa 3a CIET Nepefain
CIIOHCOPaMH YIpEeXICHIIO Ha 6€3B03ME3IHON OCHOBE HHCTPYMEHTOB, ay/IH0, BUACO-
TeXHUKH, THTePATyphl U APyrUX MaTepHATbHBIX ICHHOCTEH. -

6. OTBEeTCTBEHHOCTD

6.1. 3a HeUCIOMHEHNE 3aKOHHOTO PACIIOPSDKEHHUS MK TpeOOBaHuUs: PyKOBOH-
Tells YUPEKIEHWs, 3aMECTHTENs PyKOBOAUTENH, KypUPYIOMICro HANpPABICHUC ACi-
TeIBHOCTH OT/IelIa, HEMPEICTaBICHAE WM HECBOCBPEMEHHOE IIPE/ICTABIICHAC uHbOP-
MaIy, JOKYMEHTOB M MaTepHaoB, HEOOXOMUMBIX IJIs OCYIIECTBICHUA OT/ICIOM
YCTaHOBIEHHBIX €My BHJIOB JIESITENBHOCTH, & TAKKE WX NPCACTABICHIE HE B IIOTHOM
06BeMe WX TIpeCTaBIeH)e HEJIOCTOBEPHON HHPOpMAIMH, TOKYMCHTOB M MaTepHa-
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JIOB, HEUCIIOMHEHNUE WK HEHaIe)Kallee UCIIONHeHne IPOMECCHOHANIBHOM IesITeNbHO-
CTH BJIEYET 33 CO0O0H TUCIAIIMHAPHYIO OTBETCTBEHHOCTH PAOOTHHUKOB Ul MHYIO OT-
BETCTBEHHOCTh, YCTAHOBJICHHYIO 3aKOHOHaTelIbcTBOM Poccmiickoii Deneparuy u
KpacHomapckoro xpas.

6.2. BCio TIOIHOTY OTBETCTBEHHOCTH 33 KaYECTBO M CBOCBPEMEHHOCTD BBIIIOJI-
HEHUs BO3JIOXKEHHBIX HacrosmmM [lonoxxeHueM Ha OTHEN 3a1a4 U yCTaHOBJICHHBIX
eMy BUJIOB AEATEIbHOCTH HECET HAaYaIbHUK OT/ENA. ‘

6.3. CTeneHs OTBETCTBEHHOCTH PaOOTHUKOB OTAENA YCTAHABIMBAETCA B COOT-
BETCTBHAM C JOJDKHOCTHBIMH HHCTPYKLUSMH, JIOKAILHBEIMYA HOPMATUBHBIMU aKTaMHU
YUPEXKISHHUS U ASHCTBYIOIIUM 3aKOHOATEIHCTBOM.

7. HOpﬂ}_IOK YTBEPKACHUASL IlonoxeHnusa u BHeCeHHE B HET'O H3MEHEeHH

7.1. Hacrosmee Ionoxxenwe, a Takyke I3MEHEHHMsI ¥ AOIIOJIHEHUS K HEMY, YTBEp-
KIAFOTCS MIPUKA30M PYKOBOIUTEIS YUPEKICHNU.

8. Peopraﬂmaunﬂ H JJHKBHAANU S oTaeaa

8.1. Otnen peoprausyeTcss WIH JUKBHIUPYETCS B COOTBETCTBUHU C yCTaBOM
yapexIeHUs Ha OCHOBAHWH IPHKa3a PyKOBOIUTENS YUPEKICHAL.

Haganpauk oTaena :
TIOBBIMICHNS KBAIAGHUKALIAN %/ A .. besononsckas
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