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YTBEPXJIEHO
mpukazom I'KY KK
«Kpaepoil MeTonu4eCcKuil HEHTP»

OoT %5 2 W%f No ALt

- ITOJOXKEHHME
Ob OTI[E.JIE KOHCYJbTATABHO-IICUXOJOTMYECKOU
nmoMoui nO TEJE®OHY

1. O01iue moJI0KxeHus

1.1. ITonoxenue 00 OTHENEe KOHCYIHTATUBHO-IICUXOJIOTHYECKON IMOMOIIM IIO
teedony (mamee — IlonokeHHe) pa3paboOTaHO B COOTBETCTBHHU C IOJOKEHHSIMH
Tpynosoro xozekca Poccuiickoli ®Penepanyii # JIpyTMMHA  HOPMAaTHBHBIMH
JIOKYMEHTaMH, PeryIHpYyOIIMHA TPyIoBble OTHOWEHHU B Poccuiickoil Meneparum,
YCTaBOM Ir'OCYJJapCTBEHHOI'O Ka3€HHOI'O yqpexc):[e}mﬂ Kpacuonapckoro kpas «Kpaesoi
METONYECKHI IEHTPY.

1.2. Hacrosimiee Ilonoxxenue ompenenser LeiH, 3aa4d, BUAl AeATEILHOCTH,
OTBETCTBEHHOCTh, OpraHU3alMi0 ®  obecrmeueHue  JAEATEIBPHOCTH  OTAEela
KOHCY/IbTaTUBHO-IICHXOIOTHUECKO TOMOIIHM Mo TenedoHy (nanee — oTaen).

1.3. Otnmen sBISETCS CTPYKTYPHBIM IOApa3AelI€HUEM TOCYAapCTBEHHOI'O
Kasensoro yupexuaenus KpacHomapckoro kpas «KpaeBoli METONMYECKMH LEHTP»
(manee — yupexxaeHue).

1.4. B cBoeil - OeATeILHOCTH OTAEN pykoBoAcTByeTcs KoHCTUTyHuen
Poccutickoit ®enepannu, penepalbHbBIMU 3aKOHAMH, YKa3aMH M PaclOPsSKEHHUSIMHU
IIpesunenta Poccuiickoii denepanyy, NOCTAHOBICHUSAMH H PaCIOPSIKCHUSIMU
[IpaButenpctBa Poccuiickoil ®enepanny, HOPMATHBHBIMK IIPABOBBIMH aKTaMH
PETHOHANBHEIX M MECTHBIX OpPraHOB CaMOYIPaBlIeHHs, NPHUKa3aMH MUHHCTEPCTBA
TpyZa M comuanbHoro passutus KpacHomapckoro kpas (najee — YTIOJTHOMOYEHHBIH
OpraH), yCTaBOM YYPEXIEHHs, JIOKAIbHBIMA aKTaMH YUYPEeXIEHUs, JaHHBIM
ITonoxenuem. ‘

1.5. Otmen HEMOCPEACTBEHHO MONUYMHACTCS 3aMECTUTENIO PYKOBOIUTEIIS
YUpEeXACHUS, KypUPYIOLIEMY HAIPaBICHUE NEATEILHOCTH OTAeNa U PYKOBOIMTENIO
YUPEKACHUA.

1.6. OTmen oCyIIeCTBIsET CBOIO NESITEIBHOCTh BO B3aUMOLCHCTBUHN C APYTHMU
CTPYKTYPHBIMH TIOAPA3JCNCHASMH YUPEKIECHUA B COOTBETCTBHH C TOHOBBIM M
MeCSIYHBIM IUTAaHAMHU, YTBEPKACHHBIMH PYKOBOAUTEIEM yUPEXKICHH.

2. Ilesn ¥ 3a1a4H AeSITEJILHOCTH OTHAEJIA
2.1. Ilenu nedaTelbHOCTH OTACIA:

2.1.1. KpamudunupoBaHHOE OKa3aHue KOHCYJIBTaTI/IBHO ~-IICHXOJIOTHYECKOH 110~
MOIILIH TI0 TeJe(OoHYy.
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2.1.2. DbdexTuBHOE ObECTeUeHHe NHGOPMAITMOHHO-METOAUYECKOTO COIIPO-
BOJKJIEHHS IeSTeTFHOCTH OPraHU3allii COLMATBHOTO 00CTyKUBAHHA U OpTaHU3aIlIH,
[IOABEOMCTBEHHBIX Y IOJIHOMOYECHHOMY Oprafy, IO IICHXOJIOTHYeCKOMY HallpaBile-
HUIO.

2.2. 3agagu:

2.2.1. KayecTBEHHOE ¥ CBOEBPEMEHHOE OKa3aHNe KOHCYIHTATHBHO-IICHXOJIOTH-
YeCcKOM IMOMOIIM 10 TeIe(OHYy HECOBEPIIECHHOIETHIM, ITOCTPAIABIINM OT XKECTOKOr0
o0pallieHuns1, HacHIus, HapyIIECHHs IIPaB U 3aKOHHBIX HHTEPECOB. |

2.2.2. KadecTBEHHOE H CBOEBPEMEHHOE OKa3aHHe KOHCYIBTaTHBHO-IICHXONOTH-
YEeCKOM ITOMOIIH 110 Tene(OHy POIUTENSIM (3aKOHHEIM IIPECTABUTENAM ), HHBIM Ipax-
JaHAM-TIO BOIIPOCaM KOPPEKIMH JAETCKO-POAUTEIBCKIAX OTHOIEH)H) 1 B LENSX IPOdH-
JTAaKTHKH Oe3HA30PHOCTH, IIPABOHAPYIIIEHUH HECOBEPIICHHONCTHIUX, 3allUThI HX IIPaB
1 3aKOHHBIX HHTEPECOB.

2.2.3. Iossimenne npodecCHOHAIBEHOIO ypOBHSI CIENHAIIICTOB OpraHu3aluil
COIMATIEHOTO OOCTYKHMBAHMS W OpraHM3amyii, MOJBEJOMCTBEHHBIX YTIOJHOMOYCH-
HOMY OpTaHy, 0 ICUXOJOIrMYECKOMY HalpaBJICHUIO.

3. OcHoBHBIE BHILI J€ATEJLHOCTH OTAEJIA

3.1. Jlns DocTKeHus Leledl, yKka3aHHBIX B IIyHKTe 2.1 paszena 2 HacTOSIIEro
ITonoeHusl, B COOTBETCTBHH C BO3JIOKEHHBIMH Ha HETO 3a/1a4aMH, OTIEN B yCTaHOB-
JICHHOM 3aKOHOZATEILCTBOM MOPSAKE OCYIIECTBISET CIEAYIOIIHe BUIbI 1eATeIbHO-
CTH: '

3.1.1. Oxazanue JeTsSM ¥ UX POIUTENAM (JIMIIAM MX 3aMEHSIOIM) SKCTPEHHOH
KOHCYJIbTATUBHO-IICUXOJIOrMYECKOM IIOMOIIHM II0 TeNe(OHY, B TOM YHCIIe B CIydasx
KECTOKOTO OOpallleHus ¥ HACHINS B OTHOLIEHUH JETEH, BKIIIOYAs CIydan ceKcyanb-
HOI'0 HACHJIHS KaK B CEMbe€, TaK 1 BHE €e. '

3.1.2. AHanu3 IOCTYIAIONINX OOpaIeHUH /U1 BBISBICHHS IIPUYUH U UCTOYHU-
KOB TOBBIIIEHHOTO TCHXAYECKOr0 HAIPSKEHUS Pa3iMIHBIX BO3PACTHBIX U COLAAID-
HEIX TPy HACEJEeHHS ¥ JOBEJEHHe Pe3yNbTaToB II0 MTOTaM aHanu3a [0 CBeICHUS
VIIOJIHOMOYEHHOTO OpraHa. '

3.1.3. YyacTHe B IPOBEICHIH COBEIIaHNH, 00YJarolMX CEMHHAPOB, KOH(EpeH-
IT1i, TPEHUHTOB, KPYIJIBIX CTOJOB, KOHCYIbTAIUHA i1 pabOTHUKOB OpraHu3aluil co-
IIAATIBHOIO O0CIYKUBaHWSI, BKIFOUSHHBIX B PEECTP ITOCTABIIMKOB COIUANBHBIX YCIIyT
KpacHOIapcKOro Kpasi, ¥ OpraHU3alliH, IoABETOMCTBEHHBIX Y IOTHOMOYEHHOMY Op-
raHy.

3.1.4. Pa3paboTKa U paclpocTpaHeHne MeTOANYECKHX MOCOOUA 1 peKoMeH [a-
it 1719 pabOTHUKOB OpraHU3allii COIMANBEHOIO O0CIYKUBaH!sI, BRIFOYCHHBIX B pe-
eCTp TIOCTABIUKOB COLMATBHBIX YCIyT KpacHoaapckoro xpasi, ¥ opraHusalyi, mo-
BEITOMCTBEHHBIX YIIOJIHOMOYEHHOMY OpraHy, 110 IICHXOJOTHYECKOMY HaIlpaBJIeHHUIO.

3.1.5. IlpoBesenye MHQOPMAITMOHHO-TIPOCBETUTENBCKOH PAGOTHI O IEATENbHO-
CTH TI0 TIOIYJISPH3AIliK JETCKOTO Telle(oHa JOBEPHS.

3.1.6. TIoArOTOBKA U pa3MEIleHHE OTBETOB Ha BOIIPOCHI ITOIB30BATENEH, & TAKKE
KOMMEHTapHeB Ha TEMATHYECKHe IIOCTHI, OIyOINKOBaHHbBIE B HH(POPMAIMOHHO-Tele-
KOMMYHHUKAIIMOHHOM ceTH «VIHTepHeT» B paMKax IIOJTHOMOYHI OT/ieNa.
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3.1.7. ®opmmpoBaHME HOBOCTHOTO KOHTEHTAa B LEIAX pasMELIEHUA B
MHPOPMAIHOHHO-TENEKOMMY HIKAIIMOHHOH ceTH «HTepHeT» B paMKaX ITOJTHOMOYMIA
OTHeNA.

3.1.8. Ilcuxonmornieckoe NpOCBELeHNe HAaCeIeHUS I paGOTHUKOB OpraHu3alui
COLMANBEHOTO OOCIYKMBAHHUS, BKIIOYEHHBIX B PEECTp MOCTABIIUKOB COIHAIBHBIX
yeiyr Kpacuozmapckoro kpas, U opraHH3auHH TIOJIBEIOMCTBEHHEBIX Y IIOJTHOMOYEH-
HOMY OpraHy. ,

3.1.9. Metoauyeckoe COIPOBOXIEHHUE COIUAIBHO-3HAYMMBIX MEPONPUSITHIMA,
GIIATOTBOPUTENBHBIX AKIHH IO OBECHeYeHHIO JIOCTYITHOCTH TICHXOJIOTAIECKOM
TIOMOIIIH TI0 TeedOHy B paMKax IIOJTHOMOYHM OT/ENA.

4. Opranm3anus 1 o0ecnedeHne IesATeJHLHOCTH OTaeIa

4.1. CoctaB otaena GOpMUpPYETCs. B COOTBETCTBUY CO IUTATHBIM PaCIHCaHHEM
YUpEeKACHUS.

4.2. ]JleITenpHOCTBIO OTAeNa PYKOBOAUT HA4YalNbHUK OTHENA, KOTOPBIA
Ha3HaYaeTCd M OCBOOOXIaeTCsl OT 3aHUMAeMOU JTOJDKHOCTH IIPHUKA30M PYKOBOIMTENLS]
yrlpexcneﬂnﬂ. A

4.3. PaOOTHMKH OTHENIa HEIIOCPEACTBEHHO IMOAINHSIOTCA HadaNbHUKY OTIeNA.

4.4, @OyakOouoHANbHBIE OOJ3aHHOCTM U IIpaBa HaYaJlbHUKA OTAeNa H
CIEIMAIUCTOB  OTIENa PperlaMeHTHPYIOTCS  TOJDKHOCTHBIMU — HMHCTPYKIHSAMH,
YTBEPKACHHBIMU PYKOBOAUTEIEM YUPEKICHHUS.

4.5. ITmanms! paboTHI OTAENa Ha TOX, MECAL] COCTaBIAIOTCA HAYaIbHUKOM OTAEa
M YTBEePXKIAIOTCA PYKOBOIMTENEM YUPEKIEHUS B COOTBETCTBHH C ILUIAHOM PabOTHI
YUpEKACHU.

4.6. CrieruanucTaM OT/iella yCTaHABINBAETCS pa3be3THOM XapakTep paboThI.

5. MarepnanbHas 0a3a

5.1. Otmen dbopmupyeTcs 3a CUET CPEJCTB, BBIICIEHHBIX YHOJIHOMOIIGHHBIM
OprafHoM Ha pa3BUTHE U GYHKIUOHUPOBAHUE YUPEXKICHHU.

5.2. Jlng OCYLIECTBIEHHS CBOEH [eSTENBHOCTH OTHEeN 00ecIeduBacTCs -
IIOMEIEHHEM, HeOOXOMUMBIM O0OpYAOBaHUEM, TEXHUYECKHMH -CPEICTBAMM s
peIleHus] yCTaBHBIX 3a/1a4 YUPEKICHHS.

5.3. JlomycKaeTcs yKpeluieHre MaTepranbHoi 6a3bl OTAENa 3a CUET IEpeAadn
CIIOHCOpaM¥ YUPEKICHUIO Ha Oe3BO3ME3NHOW OCHOBE MHCIPYMEHTOB, ayIHo,
BHUIEOTEXHUKH, JIUTEPATYPHI ¥ APYIUX MaTEpHAIbHBIX [IEHHOCTEM.

6. OTBEeTCTBEHHOCTD

6.1. 3a HeWcHoNHEHHME 3aKOHHOIO PACIOPSDKEHHS WM TpeboBaHUA
PYKOBOAUTENS  YUPEXKICHHUS,  3aMECTHUTENS  PyKOBOTHUTENSA,  KypPHPYIOILETO
HampaBleHUe IesSTeIbHOCTH OTHAeNa, HENpe[CTaBICHUE HIM HECBOEBPEMEHHOE
mpezcTaBienie WHGOOPMAIMH, MOKYMEHTOB M MaTepHalioB, HEOOXONUMEBIX I
OCYIIIECTBIIEHUST OTAEIIOM YCTAHOBJIEHHBIX €My BHJIOB AEATEILHOCTH, 4 TaKXKe HX
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IpefcTaBlIeHde He B IOJHOM O0beMe WK TIpe/ICTABIEHNHE HEIOCTOBEPHOMH
HHQOpPMAaINK, JOKYMEHTOB M MAaTepHaIOB, HEHCIIONHCHHE WM HEeHaJuIexalee
HcIHoNHeHe Npo(eCCHOHATIBHOM TesSTEIFHOCTH BIedeT 3a COOOH TUCIMILTMHAPHYIO
OTBETCTBEHHOCTh pAOOTHMKOB MM MHYIO OTBETCTBCHHOCTH, YCTaHOBIECHHYIO
3aKoHozarenbeTBoM Poccutickoit @enepanyy u KpacHoIapcKoro xpas.

6.2. BCIO IONHOTY OTBETCTBEHHOCTH 3a KAa4eCTBO X CBOEBPEMEHHOCTH
BEITIOJTHEHUS BO3JIOKEHHBIX HacTosmuM IlonmokeHnWeM Ha OTOen 3ama4y H-
YCTAHOBJICHHBIX €My BUJIOB JIEATEIBHOCTH HECET HauyalbHUK OTAETIA.

6.3. Cremeds OTBETCTBEHHOCTH PaOOTHHUKOB OTeElNa YCTaHABIMBACTICA B
COOTBETCTBHM C JO/DKHOCTHBIMH MHCTPYKIHSAMH, JOKAIBHBIMH HOPMATHBHBIMK
aKTaM¥ YUPeXJIeHUs U JEHCTBYIOLINM 3aKOHOJATETECTBOM.

7. Hopsinok yrBepsxaeHus Ionoxenus
H BHeCeHHe B Hero H3MeHeHHH

7.1. Hacrosiee Ilonoxenue, a Takke H3MCHEHUS U JOIOJHEHHSI K HEMY,
© YTBEPIKIAIOTCS MPUKA30M PyKOBOAMTEIS YIPEKICHU.

8. Peopranmsanus 1 JHKBHIAIMSA OTejIa
8.1. OTmen peopraHm3yeTcs WIH JIMKBUAUPYETCS B COOTBETCTBHHU C YCTaBOM

YYPEKACHUA HA OCHOBAaHUH IIpHUKa3a PYKOBOAUTEA YIPCIKIACHUA.

HauanpHuK oTHEIA
KOHCYJIbTaTUBHO-IICHXONIOTUYECKOM
TIOMOIIH T10 TeJlehoHy - H.C. benas



