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IHosicHuTeIbHASA 3aNIHCKA

OOpazoBarenpHas  mporpamMmMa «OCHOBBl ~ KOMIIBIOTEPHOM  I'PaMOTHOCTH
rpaxnany». ba3oBslii Kypc npenHa3HadyeHa A 00y4eHHUs TpaxKaaH MOXHUIIOro BO3pacTa
OCHOBaM paboTel ¢ KoMIbioTepoM M MHTepHeTOM, mOCKoybKy Oe3 0a30BbIX 3HAHMMI
paboTHl Ha KOMITBIOTEPE CETOJIHS JIIOAM 00XOAUTHCS BCE CIIOXHEe. 3allMCh Ha IIPUEM K
Bpauy, OIuiaTa 3a XHJIMIIHO-KOMMYHAaJbHBIE YCIyTH, OHNIaiH-0aHK, obmenue B SKype,
HHTEPHET-TIOYTa W MHOTO€ Jpyroe CTajl0 HEOThEMJIEMOM 4YacThO HallEW >KHU3HH.
[TosToMy st Jrofieit cTapilero MoKoJeH!s TPHOOpeTeHHbIE 3HAHUS, YMEHHS U HABBIKH
CTaHYT IIaroM K COLMAJIbHON aJanTalii U OJHOLIEHHOM XU3HH B COBPEMEHHOM MHpE.

[Iporpamma WMeeT Hay4YHO-TEXHMYECKYIO HANpaBIE€HHOCTh, II0 CTEMCHHU
aBTOPCTBa — MOIU(GULIMPOBAaHHAs!.

Ilear nporpaMmbl — TOBBIIIEHHE KOMIBIOTEPHONW I'PAaMOTHOCTH IOJKHIIBIX
rpaxiaH, WX COLUMaJbHAs aJanTalus B HHOOPMALMOHHOM Cpele; BO3MOXHOCThH
MCIIOJIb30BaHMS HOBBIX MH(MOPMAIIMOHHBIX TEXHOJOTHH Ul y4acTHs B OOLIECTBEHHOM
)KU3HHU.

3apaum:

dopmupoBaHHe y cilyliarejaed 3HaHWM, YMEHHH U HABBIKOB 110 MCMOJb30BaHUIO
HH()OPMALIMOHHO-KOMMYHUKAllMOHHBIX ~ TEXHOJIOTMH M  NPUMEHEHHIO HUX B
MOBCEJHEBHOM >XU3HU,

00ydYeHHe MCIIOB30BaHHIO MEPCOHAIBHOTO KOMIbIOTEpa MUl OOILEHHS B CETH
WHTepHeT, OTIpaBKU 3JIEKTPOHHON IMOYTHI, MCIIOJIB30BaHNs WHTEPAKTUBHBIX CEPBUCOB
reoNIOKallMyd, MYJbTUMEAUMHBIX BO3MOXHOCTEH  CE€TH, CEPBHCOB  IOJIyY€HHUs
roCyIapCTBEHHBIX U MyHULIUITAJIBHBIX YCIIYT.

Karteropusi oGy4arommuxesi: rpaxiaade, AOCTUTIIME IEHCHOHHOIO BO3pacTa U
TOJTy4Yarolie COLMAIbHYIO ITeHCHIO Ha TeppuTopuu KpacHomapckoro Kpasi.

®opma 00y4yeHHsI: OUHAas.

Pexxum 3ansThii: 2-3 1HA B Heaemo Mo 4 yaca ay AMTOPHBIX 3aHATHS B JI€HB; IS
ayJIMTOPHBIX 3aHATHN yCTaHABIMBAETCS aKaJeMUYECKUH 4ac MPOJOKUTENBHOCTEIO 45
MUH, 3aHSATHs IPOBOAATCS ITapaMH.

Meroauka M TexHojiorusi peaamsauumu: Kypc oOyuenuss paccuuraH Ha 14
3aHATHIM Mo 2 4Yaca Kaxmoe s rpynmsl He Gonee 10 cimymareneit. O6muii oObem
porpaMmsl — 28 4acos.

CocTtaB HCHONHHUTE/EH: CIELUATUCTBl YUpEeXACHUS, HUMEIOLIMe BbICLIEE
npodeccuoHampHOEe  OOpa3oBaHHMe, O00pa3oBaTeNIbHBIA  I1IEH3  YKa3aHHbIX  JIMII
MOATBEPXKIAAETCS JIOKYMEHTAaMH TOCYJapCTBEHHOro obpa3lia O COOTBETCTBYIOLIEM
ypoBHe 00pa3oBaHus U (UIK) KBaTU(UKALUH.



Ilnanupyemblie pe3ybTaTbl 00y4YeHHs :

B pe3ynbsTaTe 0CBOEHHS MPOTPaMMBbl 00YYaIOILUICS TOJIKEH:

3HATh!

TMIOHATHE UHPOPMAIIMK, OCHOBHBIE BH/IBI IIPOrPAMMHOT0 00€CTIeYeHus;

Ha3zHaYeHUe OCHOBHBIX YCTPOMCTB COBPEMEHHBIX KOMIIbIOTEPOB;

cpenctBa 00paboTKU, XpaHeHHUs, epeady 1 HaKOIUIeHUs: HHOpMalvu;

BO3MOXKHOCTH rpaduyeckoro perakropa nporpamMel MS Point;

BO3MOXKHOCTH mporpaMMmsl MS Excel;

o01re CBeIeHHs O JIOKAIBHBIX U I100aTbHBIX KOMIIBIOTEPHBIX CETAX;

0a30Bble CHCTEMHBIE MPOrpaMMHBIE TMPOAYKTHI M MaKeThl IPHUKIAIHBIX
IpOrpamMM;

onepanuonnyo cucremy IIK, aitnoBele cucremsl, Qopmatsel (aiios,
MpOrpaMMBl yrpaBieHus ¢ailnamu.

yYMETb:

paborath ¢ nporpammoii Windons;

BBIIIOJIHATH OCHOBHBIE OTepaluy yIpaBieHus dailiamu;

BBIOMpATh U 3arpyXKaTh HyXKHYIO IPOrpamMMmy;

paboTaTh ¢ JOKYMEHTaMH B TEKCTOBOM penakrope Word,;

pa6orath ¢ npe3enTanusamu Microsoft PowerPoint;

OCBOMTSH Nporpammy Microsoft Point 1 BO3M0OXXHOCTH rpadu4ecKoro peakropa;

BBITNIOJIHATH OCHOBHEIE OTepalii B rpadu4eckoM M TEKCTOBOM peIaKTope;

paborars B mporpamme MS Excel;

BBITIOJIHATH OCHOBHBIE OTEpaliy B JJIEKTPOHHBIX TaOIHLIAX;

paboTaTh C 3JEKTPOHHOM MOYTOM.

dopma KOHTPOJIsSI pe3yIbTaTOB: NIpaKTHYecKas 3a4eTHas padora.
Martepua/jibHoe ofGecreyeHHe Kypca, TeXHHYeCKHe cpeacTBa O0yveHHs] H
KOHTPOJISI: CTaHAapTHO OOOpyIOBaHHAs JEKIHOHHAs ayAMTOpHs, KOMIIbIOTEPHBIN

KJIacc, KOMITBIOTEP-HOYTOYK, 9KpaH, MyJIbTUMEHA IPOEKTOP.

JlokymeHT 006 0oOpa3oBaHMH: [0 OKOHYAaHMIO OOydYeHMs  BbIIAETCS
yJIOCTOBEpEHHE.



Copep:xaHnue nporpamMmmbl

1-2. Beemenwe B nmnporpaMMy «OCHOBBI KOMIBIOTEPHOH I'DPaMOTHOCTH
rpaxaan» (JTeKIHs)

Hasnauenue nporpammbl «OCHOBBI KOMITBIOTEPHOH I'paMOTHOCTH». ba3oBbIi
kypc. Llenmu wu 3amaun. Kcropus cosganust komnbioTepa. [lpaBuna TeXHHKH
GesomacHoctd npu  pabore Ha IIK. Cucrema TUTHEHMYECKHMX TpeOOBaHMH.
Tpe6osanus k pabouemy mecty. CucreMHsblii 6;11ok. Monurop. Knasuarypa. Mpiib.
Buasl xommerorepoB. CranuoHapHbii kKommberoTep. MoHoGnok. HoyrOyk wimu
HeTOyk. IlnanureTHelli KommbroTep. Beibop kommerorepa. Monutop. Kiasuarypa.
JlononHuTENbHBIE (YHKIMOHAJIbHBIE KJIABUIIM Ha KiIaBHaType KOMIIbIOTEpa,
HOoyTOyKa WiM HeTOyka. TeXxHH4eckue mapameTpbl NMPUOOPETaeMOro KOMIIBIOTEpA.
Wubopmalys 0 TEXHHYECKUX NTapaMeTpax KOMIIbloTepa. BiitoueHre U BBIKIIIOYEHHE
KOMITBIOTEPA, Mepe3arpy3ka. Y CTpolcTBa XpaHeHUs! HHQOpMalUi (KECTKUE TUCKU 1
rubkyue MarHMTHBIE HOCHMTENH, MUCKOBOABI M ¢uem-namats). Ckanep. IlpunTtep.
[TonxmoueHHe cKaHepa MJIM TpHHTepa K Kommbiotepy. IledaTs ¢otorpadui,
CKaHUPOBaHHUE JIOKYMEHTOB.

3-4. 3HaKOMCTBO C KOMITBIOTEPOM, MAOINOJIHUTEIbHBIMH YCTPOWCTBAMU U
o0opynoBaHueM (TIPaKTUYECKOE 3aHSITHE)

BkiioueHue, BBIKJIIOYEHHE, Iiepe3arpy3ka KOMIbIOTepa. Y IIpaBJIeHHE
CTALIOHAPHBIM KOMIBIOTEPOM. 3HAKOMCTBO C KJIABHAaTypOH, MBIIIbIO, Habop
NPOM3BONBHBIX TekcToB. PaGora B Windows 7 (paGoumii croin, Qaiibl U Marnkw,
Ge3omacHoe XpaHeHre HH(opMaluu B KoMIbloTepe, MeHio «IIyck», co3nanue namnox,
IIepeMMEHOBaHKe MarnoK WiIX (ainoB, KONMPOBaHME M IEPEMEICHHEe NaroK U
daiinos, yaaneHue mamnok ¥ (ainos, ynpasieHHe okHamu). PaGora ¢ mpuHTEpOoM U
CKaHEepOM.

5-6. Pa6ora ¢ TekcToM (mporpamMma Word) (TIpakTU4YeCcKOe 3aHATHE)

Bxon B mporpammy Word. Ilepekmodenue peructpa s3pikoB. Habop Tekcra.
Penaktopckas paboTta C TEKCTOM M HCMOJNb30BaHHWE KOHTEKCTHOIO MEHIO.
Coxpanenue. ®opmarupoBaHue Tekcra. Iledats Tekcra. IloBropeHHe OCHOBHBIX
3TarnoB paboThl C TEKCTOM.

7-8. PaGota B cetu MIHTepHET (JIeKLMs)

Cerp Unrepuer. Tunsl mopkiaroueHuss Kk cetu MuHrepHer. Beibop mMHTEepHET-
nposaiifepa. MurtepHer-caiit. [Touckosbie cuctemsl. Supexc. Google. Pambiep.
WutepHer-Opay3ep. AnpecHas crpoka Opaysepa. ['mmepccbuiku. Kak moMecTHTb
cTpaHuly caiita B «3akiaaku». Kak ckommpoBarh ajapec cTpaHulbl caita. Kak
CKayaTh U YCTAaHOBUTH pa3nuyHble Opay3epsl (Opera, Google Chrome, Yandex).

9-10. BriOupaem uHTEepHET-0pay3ep (IpakTHUECKOe 3aHATHE)

YcraHoBka yanoOHOro wuHTepHeT-Opay3epa. PaGora ¢ azapecHoOil CTpOKOM
Opaysepa. [lepexmroueHue s3bIKOBOro perucrpa. Ilepexon Ha pasiv4yHbBIE CaNTHI
Hcnone3oBaHue THMNEPCCHUIKK A HaBUTallMM MO HHTepHeT-pecypcy. Co3naHue

3axnanku. KonmpoBanue afgpeca caiita. |



11-12. O6wenue B cetu (nmporpamma Skype) (mpakTuyeckoe 3aHsITHE )

Buneoobmenne B cetu HMHrepHeT. UTo HEOOXOOUMO, YTOOBI COBEPIIMTH
BUIe03BOHOK. Kak ycraHoBute mnporpammy Skype. Perucrpamus u Bxom B
nporpamMMy Skype. IlepBriii 3B0oHOK. Ecniu 3a6bIT maposb k nporpamme Skype, 4to
JeNnaTh?

13-14. bezonacHocThk B UHTepHeTe (JIeK1Ius)

Buaslr  MowesHHuuectBa B ceTd.  HecaHKIIMOHUPOBAaHHBIM  JOCTYTI.
Komnerorepnoe  momeHHu4yecTBO.  KommbloTepHbiii  cabortax. IluparcrtBo.
M3MeHeHne  KOMIMBIOTEPHBIX  JaHHBIX. Co3pmanue,  UCIMONb30BaHUE U
pacnpocTpaHeHue BpedoHOCHBIX mporpamM. Kubepreppopusm. [losBrienue
BPEOHOCHBIX MporpaMM Ha kommbtoTepe. [Ipumeps! kubepmormeHHnvyecTBa. Mepbl
IIPEJOCTOPOXKHOCTU B ceTU. be3zonmacHocTh mpu pacuerax B ceTH. Co3pnaHue
HAIEKHOro mapoisi. YTo Takoe aHTHBHpPYCHas MporpamMma M Kak e€ BbIOparTh.
YcTaHOBKA aHTUBUPYCHOM MPOTPaMMBL.

15-16. MepsI npeoCTOPOKHOCTH B CETH (MPAKTHUECKOE 3aHATHE)

PaGota ¢ anTuBUpycHO#N mnporpammoi. Co3naHue HaAEXKHOrO Maposs ¢
NOMOIIBIO OH-JIAWH TreHeparopa mnaposeil. CamocrositenpHas paboTra B CETH
HurepHer.

17-18. DnekTpoHHas moura (MpaKTUYECKOe 3aHATHE)

PaboTa 37MeKTpOHHOW MOYTHI M 4YTO TaKOoe MOYTOBBIM SIIMK. Perucrpanus
nouToBoro siuka. Kak HamucaTs 371eKTpoHHOe MUuchbmMo. OTnpaBieHue U Moly4YeHue
MO DJEeKTPOHHON moute (HOKyMeHThl, ¢oTo, BHIeo, My3bika). Kak ckadaTe B
KOMITBIOTEP MpHCIaHHbIe B THUChbMe (aiiinbl. PaboTa ¢ MOYTOBBIMU CEPBUCAMH.

19-20. Tlopran rocynmapcrBennbix yciayr GOSUSLUGI.RU, cait
Ilencuonnoro ¢onna Poccum PFRF.RU, caliTel QenepaibHbIX OpraHoB BJIacTH
(rexius)

Hayano pa6oter Ha mnoprane GOSUSLUGI.RU. Ha3naueHue 351eKTpOHHOM
rocynapctBeHHoN ycnyru. [louck mHdopmaumuu Ha mnoptane. OmnucaHrHe OCHOBHBIX
pasnenoB caiita PFRF.RU. Dnextponusie ycnyru [lencrnonnoro ¢onna Poccun Ge3
perucTpauuu. DNeKTPOHHBIE YCIYTH C peructpauueit Ha caire [leHcrnonHoro ¢oHza.
Caiit [Ipesunenta Poccuu. CocraBnenue obpamienus k [lpesunenty Poccun. Cait
IIpaBurensctBa Poccuiickoit ®enepanuu. Caitt [Ipencenarens IlpaButensctBa PO.
Oduumansupie  calftel  (enepanbHblX MHUHUCTEPCTB. OdHIMaNbHBIE  CANTHI
®enepanpHoro cobpanusi Poccuiickort ®@enepanuu. [lone3Hsle cepBUCH Ha calTax
['ocynapctBenHbix  opraHoB  BiactH. Cailt  «Poccuiickas — oOuiecTBeHHas
UHUIMaTUBa». EnuHblil peecTp mnpoTuBompaBHBIX caiToB. Cait ®DenepaibHOMN
CIykOBl rOoCyapCTBEHHOW perucTpaluu, kamactpa u Kaprtorpadpuu. Caifr
DenepanbHOH ciy’X0bl rOCYIapCTBEHHOM CTATUCTHKH.

21-22. IlpuHuunel paboTsl C roCyAapCTBEHHBIMU TMOpTaiamMu (IIPaKTHYECKOE
3aHSTHE)

Perucrpauusa Ha noprane GOSUSLUGI.RU. ITouck uHpOpMauu Ha nopTaie
rocynapcTBeHHbIX ycnyr. Cait IleHcuonHoro ¢onma Poccum PFRF.RU. Paszmen
«KonTakTel ¥ angpeca». Pa3nen «OnekrponHsle yciayru 6e3 perucrpaium». CepBucC
«I[leHCHOHHBIN KanbKynsATOp». PaGora B mporpamMme 3JIEKTPOHHOM IOYTHI.



3HakoMCTBO ¢ caiitoM [IpaButensctBa P®. 3HakoMcTBO ¢ caliTamu (eaepanbHBIX
BegoMcTB. Caiit MuHHCTepcTBa Tpyna H coumanbHoM 3ammrtel P®. Caiir
Munucrepcra BHyTpeHHuX nen P®. Caiit ®@epepanbHoro cobpanuss PO. Caiir
I'ocynapctBennoit Jlymsr P®. Caiit obiectBeHHOM MHULMATUBBI. CaliT KaacTpOBOM
kaptel. PaGoraem B asiekTpoHHOM novre. CamocrositenbHas paboTa B cetu MHTEpHET.
[Torck 1 coXxpaHeHHE U300paKEHUSI.

23-24. Pa3BrekaTelbHble NPOrpaMMbl B HHTEpHETE U Jpyrue I0JIe3HbIe
CepBUCHI (JIEKLIHS)

[Tpocmotp BUAeo. [IpociaymuBanue My3bIkH OeCIIaTHO Yepe3 cepBHC SAHaeKc-
My3blka. [IpaBoBble  acmeKThl  aBTOpCKOro nmpaBa B  ceTH  MHTepHer.
Kaprorpaduueckue cepBucsl. IlepeBon TekcTa ¢ ONHOIO sA3bIKa Ha APYro Ipu
MOMOIIM HMHTepHeT-caiiToB. Pacnucanue, Hanuyue MecT, yciayrn Poccuiickux
)KeJIe3HbIX Jopor. Pacrmucanue mpuropogHoro TpaHcnopra. OHIaWH CepBHCHI Ha
caiite Pocrenexoma. Ormiata TOBapoB U YCIYT 4epe3 MHTEPHET C HCIIOJIb30BaHHEM
GaHKOBCKHMX KapT. AJICOPUTM OIUIATHl TOBapoB U yciyr B ceTu MHrepHer. Bribop
TOBapOB B HHTEPHETE, UHTEPHET-Mara3uHsl.

Caiit BupryaneHoi osHumkiIoneauu Wikipedia (wikipedia.org). biorn wu
Uurteprer-nueBarkd. Coumansheie cetu: BKonrakre, OnHoknaccHuky, Facebook.
Mepsl mpefocTopokHOocTH mpu obuiennn B Murteprete. Ilomck paboThl uepes
HHTEpHET.

25-26. PaboTa ¢ rmoyie3HpIMHU caiiTaMi (MPaKTHYECKOe 3aHsTHE)

CaifTel, NpenoCTaBisIONIME ayauo W BuAeocepBuchl. Kaprorpapuyeckue
CEpPBHCHI M CEPBHUCHI-IepeBOAYNKH. V3ydyeHune calita pOCCHMCKHX JKEJIE3HBIX TOPOT.
3HakoMcTBO ¢ caiitoM Pocrenexkoma. Beibop u orutata B MHTepHeTe TOBapoB U
yCiyr. 3HaKOMCTBO € TPUHLIUNAMU paboTel GopyMoB u Osioros. Peructpupyemcs B
colManbHbIX ceTaX. CaiTel KaApoBbIX areHTCTB. CalThl MO TOUCKY YIaJleHHOH
pabotel (ppunanc). ITouck paboTel B couuanbHbIX ceTsx. [IpaBuia Ge30macHOCTH
npu norcke pabotel yepe3 MutepHer. CocTaBneHue U pa3menieHue pestome. [louck
BakaHCH. OTKJIMKYA Ha BAKaHCHH.

27-28. UtoroBas aTrrecTanus: NpakTuyeckas 3aueTHas pabora
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